The Complete Lighting Solutions

Assistant
Branch
Manager

Requirements

m Diploma/ degree in relevant Business Management courses
m 3 years' work experience in a similar position in retail industry
& Computer Competent (knowledge on ERP will be an added advantage)
B Must possess excellent customer service skills
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career@powermaxed.com
By Friday, 22" September 2023 Follow us @Powermaxea




Responsibilities

1.

9.

10.

11.

12.
13.

Assist in organizing all shop operations and allocating
responsibilities to personnel.

Supervising and guiding staff towards maximum performance.

Assist in controlling the shop’s budget aiming for minimum
expenditure and efficiency.

Monitor stock levels and purchases and ensure they stay within
budget.

Dealing with complaints from customers to maintain the shop’s
reputation.

Inspecting the areas in the shop and resolve any issues that
might arise.
Managing customer leads.

Present, promote and sell products/services using solid
arguments to existing and prospective customers.

Planning and overseeing in-shop promotional events or
displays.

Keeping abreast of market trends to determine the need for
improvements in the shop.

Assisting in analyzing sales and revenue reports and make
forecasts.

Ensuring the shop fulfils all legal health and safety guidelines.
Any other duty assigned.

CV's to be submitted to career@powermaxea.com with the subject

Human Resources Manager. Only shortlisted candidates shall be contacted.



Key Requirements

- Diploma/ degree in relevant Business Management courses

« Must have a minimum of 3 years’ work experience in a similar
position in retail industry

 Should be vastly informed and updated of the industry innovations
and target customer spending behaviors to drive sales.

.« Computer Competent (knowledge on ERP will be an added
advantage)

« Must possess excellent leadership skills with the abillity to effectively
manage branch personnel and coordinate smooth relationships
with other department in various projects and responsibilities

- Excellent analytical skills
« Must possess excellent customer service skills

Personal Atrributes

« Team player and competent to work in a team.

- Ability to adapt to changes and to be responsive in any/all
situations.

 Multi-tasking ability and good judgment with the ability to work
under pressure.

« Well exposed and or attributed with professional interpersonal skills.

Deadline: Friday, 22"? September 2023

CV's to be submitted to career@powermaxea.com with the subject
Human Resources Manager. Only shortlisted candidates shall be contacted.




